


Advice on the submission of entries can be obtained from University of Cambridge International Examinations
Customer Services on: +44 1223 553554

All correspondence relating to the submission of entries, including entry forms, should be addressed to:
University of Cambridge International Examinations, 1 Hills Road, Cambridge, CB1 2EU, United Kingdom

Facsimile: +44 1223 553558
E-mail address: international@cie.org.uk

Please quote your Centre Number in all communications.

IT SHOULD BE NOTED THAT ALL PREVIOUS COPIES OF THE ENTRY INSTRUCTION BOOKLET INT./E.3
FOR THE OCTOBER AND NOVEMBER EXAMINATION SESSIONS SHOULD BE DESTROYED.



CONTENTS

Page
Instructions for the submission of entries for General Qualification Examinations -
(@ ex (o] o= 1 N[0V =T o o] o =T 2 0 ) K SRS 03
L 11 To [1 o 1 o] o SR 03
o Syllabus INFOrMEALION.........ueiiiiiie e e 03
L\ = d o T K50 =1 R 03
o Final Date for ReCeipt Of ENIES .......ueiiiiiiiiiiiiiiee e 03
o Private Candidates .........oouuueiiiiieeeee it e e a e e a e e e e 04
®  COUISEBWOIK ...ttt e e e e e ettt e e e e e e e e et b e b e e e e e e e e e annnbneeeeas 04
e Preparation of Electronic Entry files using CAMEO..........ccocoieeeeii i 04
e Preparation of Electronic Entry files using the Excel based ‘CIE Entry Form'............ 10
o Uploading your entry file t0 CIE DIF€CL..........coiuiiiiiiiiiieiiiiiee et 12
o Candidate NUMDEIING ......uuuiiiiiie i r e e e e e e e e e e st e e e e e e e e s s ennreees 12
®  Previous ENtry DetailS.........ueeiiieo ittt e et e e e e 12
®  REIAKE ENIIES ... eiiiiiiie e ettt e e e e st e e e e e e e s e e e e e e s n e nn e r e e e e e e e nnneees 13
e Carrying Forward of Marks for IGCSE and GCE O LevVel.........ccccccociveiiiiiieeeiiiiiieeee 13
BNty AMENAMENTS...coi ittt e e e e e e e et e e e e e e e e e naneees 13
L 1 V0 (o 11 ] o] 1 SR 14
o Viewing ENtrieS ONIINE ........oviiiiiiiiiiiiee et 14
o Documents you will receive as a result of making Entries..........ccccocveeiiiiieeeiiiieeens 14
o Example of a CIE Entry Form Filled in COrrectly ...........cccuviieiiiiiiiiiiiieeeee e 15
o Examples of documentation relating to eNntrieS ...........cooiiiiiiiiiiiei e 16
Entering for an Examination, A NOtiCe 10 CaNUIUALES ........coiieeiiiiiiiiiiiiie e e e e e 20
Cambridge International Primary PrOgIaMIME ...........ueiiiiiiiiiiiieiiiea e ettt e e e e e e s st ee e e e e e e s e s aanbbereeeaeesaannbeeeeaeaans 21
o Key to Cambridge International Primary Achievement Tests in alphabetical order....22
(02 aT=To3 4 o To] | o | S PRSPPI 23
o Submission of Teaching Group TItlES ........coiiiiiiiieii e 23
e Checkpoint Teaching Group Information FOIM...........ccooiiiiiiiiiiee e 24
o Key to Checkpoint syllabuses in alphabetical order............cccceeiiiiiiiiii i, 25
International Certificate of Secondary EAUCation (IGCSE).........ccuuiiiiiiiiiiiieiie et 26
®  GENETAl COUISEWOIK ...t ee e e ettt e e s e s e e e e e e s st e e e e e e e s snnbnreneeeaeeesnnnnrenes 26
o International Certificate of Education (ICE).........cccovouiiiiiiiiiiiiie e 26
o Key of IGCSE syllabuses in alphabetical order ..........ccooociiiiiiiiiiiii 27
e Instructions for the submission of entries for the ICE Group Award..............cccvvveeee. 43
General Certificate of Education Ordinary Level (GCE O LeVEI) ......uiiiiiiiiiiie e 48
o Key of GCE O Level syllabuses in alphabetical order ...........ccccccviiiiiiiiiiiieiiniiiiie, 49



General Certificate of Education Advanced Subsidiary and Advanced Level (GCE AS & A Level) .......cccceeeeee. 59

®  StAged ASSESSIMENT ...ttt et e e e e e s e e e e e e e s e e e e e e s e e aaeeeannnnraes 59

o COmMPENSALONY AS LEVEI ....oiiiiiiiii ittt 60

o Retaking GCE AS & A Levels and carry forward Options ...........cccovcvveeiiiieeeeiniieeenns 60

e Advanced International Certificate of Education Diploma (AICE Diploma)................. 60

o Key of GCE AS & A syllabuses in alphabetical order ...........ccccccevviiiiiiiiieee e, 61

o Key to AICE (Half-Credit) SyllabuSES ..........oooiiiiiiiiii e 81

e Instructions for the submission of entries for the AICE Diploma...........cccceeeiiiieeeenns 82
Index of Cambridge International Primary Achievement tests in syllabus code order ............cccoovciiiiieeeeeeeieinnee, 86
Index of Checkpoint syllabuses in syllabus COAE OFUEN ..........iceiiiiiiiiiiii e 86
Index of IGCSE syllabuses in syllabus COAE OFAET.........ccoiiiiiiiii e 86
Index of GCE Ordinary Level syllabuses in syllabus cOde Order.............ooouiiiiiiiiiiiiiiiee e 87
Index of GCE Advanced Subsidiary Level and Advanced Level syllabuses in syllabus code order..................... 88
Index of AICE (HC) syllabuses in Syllabus COOE OFUET ..........uiiiiiiiiiei e 89



INSTRUCTIONS FOR THE SUBMISSION OF ENTRIES FOR
GENERAL QUALIFICATION EXAMINATIONS
OCTOBER AND NOVEMBER 2010

1. Introduction

These instructions apply to entries for General Qualification Examinations to be taken in October and November
2010.

2. Syllabus Information

Syllabus information, including syllabus numbers, entry option codes and prohibited combinations, is contained in
the syllabus keys provided with these instructions. The syllabus keys give details of specific prohibited syllabus
combinations. In addition, no candidate may offer more than one syllabus with the same title at IGCSE or
GCE Ordinary Level. A candidate is also not permitted to enter for the same syllabus code at two centres
in the same examination session.

IMPORTANT: The component information in this booklet includes component codes that may look different from
those listed in the corresponding syllabus. For these cases, the first digit of the component code refers to the
paper number in the syllabus and the second digit is for internal administrative purposes.

3. Methods of Entry

Centres may submit entries:

e As a CAMEO file transmitted via CIE Direct or;

e Using the (Excel-based) electronic Final Entry Form available from the ‘Support Materials’ area of CIE Direct.
Whichever method of entry is used, Centres are reminded of the importance of submitting accurate entry
data. The materials supplied to Centres after the receipt of entries, including such items as question

papers, coursework/internally-assessed mark sheets and attendance registers, are dependent upon those
entries, as is the subsequent processing of candidates’ marks, grades and certificates.

4. Final Date for the Receipt of Entries

Examination
Session/
Qualification

October November

AICE (Half Credit)
GCE A Level

16 August for first
time entries;

GCE AS Level 21 September for
GCE O Level retake entries.
IGCSE

Checkpoint 16 August

Cambridge 16 August
International

Primary Programme

Centres should submit their entries as soon as possible. Entries and amendments received after the above
specified dates will be subject to late entry fees. Following the receipt of entries, Centres will be invoiced for
the fees due (please refer to your ‘Examination Fees 2010’ circular).

No entries or amendments will be accepted after 30 September for October and November sessions.



5. Private Candidates

University of Cambridge International Examinations are designed primarily for candidates who follow courses of
study at schools and colleges that act as registered Centres. It is recognised, however, that there are candidates
who may not attend schools or colleges, but who may wish to enter for the examinations. Such individuals are
referred to as private candidates, and their status should be shown as Private in the CAMEO file, or by entering
the letter ‘P’ in the appropriate column on the electronic entry form.

It is the responsibility of the Centre to remit examination fees for any private candidates accepted by the Centre.
Candidates may be required by the Centre through which they make their entry to reimburse the examination fee
and to pay a further fee to cover the cost of supervision and marking of any internally assessed work by the staff
of the Centre. Individuals who have been entered as private candidates are identified separately in summaries of
the Centre’s results. Statement of Results and Certificates will be sent to the Centre.

6. Coursework

Centres are reminded that an entry may only be made for most IGCSE syllabus options that include Coursework
components (school-based assessment) provided CIE is satisfied that suitable and reliable moderation can be
achieved. Teachers at the Centre must be trained by CIE in the appropriate subjects before Centres may
undertake this internal assessment.

7. Preparation of Electronic Entry Files using CAMEO

¢ What is CAMEO?
CAMEO is a piece of software that allows CIE Centres to build a database of information about their
candidates and the CIE examinations that they take. CAMEO allows information to be sent from CIE to
Centres, and from Centres to CIE as data files that can be ‘imported’ into, or ‘exported’ from CAMEO.

e What is basedata?
For each examination session CIE will supply a set of basedata that tells CAMEO about the assessments that
are available in that session. A set of basedata is a set of 6 files produced by CIE that contain information
about syllabuses and option codes and can be used to enter candidates. It also holds such information as
timetable dates for components, the session (morning or afternoon) and the time allowed. Basedata files will
be made available via the CIE Direct website (https://direct.cie.org.uk) approximately five months before the
entry closing date.

e Importing Basedata
Once you have downloaded the relevant basedata files from CIE Direct, it needs to be saved in the directory
C:\Program Files\UCLES\CIE CAMEO 32\Ediln. Then, in CAMEO click on ‘Administration’ > ‘Basedata’ >
‘Load from disk’.

Tree Mavigatar =
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% Reset Flags

If the basedata file is saved in CAMEQ’s EDIin directory then click the EDI In button. If the file is saved
elsewhere on the system then locate it and highlight the file name. The selection window will show a
preview of the syllabuses that are contained within that basedata set (as shown below). At this point click
the ‘Install’ button to load the basedata into CAMEO.
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Entering Candidates
Select the ‘Candidates’ node that appears under the session for which you wish to make entries.
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The Data Window will now show you the area into which you enter details of your candidates.



Candidate has no previous centre higtom, |—

Click on the ‘Insert Iltem’ button at the bottom of the screen and enter the details of your first candidate.
CAMEO will automatically apply a candidate number of 0001 for the first candidate. Further candidates will
automatically be given the next available number. You can change this to a number of your choice, however
please always enter candidate numbers as 4 digits (i.e. 23 is entered as 0023).

The fields on this screen are as follows:

Name — The maximum number of characters including any spaces is 60. The name of the candidate will
appear on entries and results documentation as it is entered here. The centre may wish to enter the nhame of
the candidate as NAME SURNAME or SURNAME: NAME. When using a colon to separate the surname
from the name, once the entry is processed, CIE will reverse the order of the names when printing entries
and results documentation; e.g. SMITH: JOHN will be printed as JOHN SMITH

Gender — a drop down list allows you to select Male or Female.

Date of Birth — candidates’ dates of birth should be entered in the date format specified by your Windows
Regional Settings. For settings of English (UK) this is dd/mm/yy.

NID — this is an optional field to allow the entry of a National Identity Number that can be up to 20 characters
in length

Chargeable — a tick in this box indicates you wish a one off entry fee to be applied to the candidate. This is
purely used by CAMEO's internal reports and does not affect any data that is transmitted to CIE. The amount
can be entered in the Local Fee box on this screen.

English First Language? — a tick in this box indicates that English is the candidate’s first language. This
information is only required for candidates taking the Checkpoint examinations.

School — this will allow you to assign a school sub-code to the candidate. Please note that this feature is only
available to certain customers and should not be used without the express prior approval of CIE. Normally all
Centres (including attached Centres) should be entered as separate Centres.

Status — a drop down list allows you to classify a candidate as a ‘School’ candidate or a ‘Private’ candidate.
The default is ‘School’ candidate.

Previous Entry Details — if the candidate is carrying forward any marks or results then select ‘Candidate was
previously entered at this (or another) Centre’ from the drop down list. This will cause 2 new boxes to appear
where you can enter the candidate’s previous centre and candidate number. Please always enter Centre
numbers using uppercase letters.

Enter the details of the candidate and then click the ‘Save Insert’ button. Repeat this step for all of your
candidates. You should always enter candidate number, name, gender and date of birth for your candidates.

Making Entries

There are two options for how you can make your entries:

By Candidate: If you wish to make the entries for each candidate individually, then use the Entry by
Candidate node. In this screen highlight the required candidate in the ‘Selection Window’ and then simply
select the syllabus/option required in the ‘Data Window’ on the right. Then click on the ‘Insert Item’ button
and the candidate will be entered for the selected syllabus option (information is automatically saved on this
screen so you do not need to press save every time you make an entry).
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By Syllabus: If you have a humber of candidates who are being entered for the same syllabus option(s) then
it may be quicker to use the ‘Entries by Syllabus’ option. In this screen choose the syllabus and option that
you require in the ‘Selection Window’ and then a list of all the candidates in this session will appear in the
‘Data Window'. To enter candidates simply click the ‘Start Editing’ button at the bottom of the screen and
then place a tick beside the name of every candidate that you wish to be entered for that syllabus/option.

When this is done click on ‘Save Edits’.

0400 ART AND DESIGN

ART AND DESIGN OPT AA

Making Entries for Retake Syllabuses

In the November session for General Qualifications, candidates who are retaking syllabuses that they
attempted in the previous June session are allowed to submit these entries up to a later closing date without
incurring late entry fees. For any entry to be accepted as a retake, previous entry details need to be supplied
for the candidate concerned - even if these details are the same as when they sat the syllabus in the June
session - and each syllabus being entered as a retake must be indicated as such.

Adding Previous Entry Details: To add your previous entry details, select the Candidates node on the Tree.
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Click on the ‘Insert Iltem’ button and enter the Candidates’ details into the Data Window in the usual way. You
will see that there is a drop down list labelled ‘Prev. Entry Details’. When you first input details of a candidate
this will show the statement ‘Candidate has no previous centre history’ (as below).

=

el
Candidate haz no previous centre histary,

Click on the drop down list and select the statement ‘Candidate was previously entered (at this or another
Centre).” When you have done this two new boxes will appear for you to enter the previous Centre and
candidate number. Please always enter Centre details using uppercase letters and candidate numbers as
four digits (i.e. 1 is entered as 0001).

=
schoot [

Candidate was previously entered [at this ar another Centra): |_

When the data has been entered click on the ‘Save Insert’ button.

Setting the retake indicator: The November retake indicator is only available on the ‘Entries by Candidate’
screen. If it is more convenient, you can make your entries using the ‘Entries by Syllabus’ screen and then

use the ‘Entries by Candidate’ screen to assign the retake indicator to those candidates who are retaking
particular syllabuses.
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Highlight the required candidate in the Selection Window and make the candidate’s entries in the usual way.
You will notice that there is a small box that appears to the right of the syllabus/option title labelled ‘Retake’. If
the syllabus is one that the candidate is retaking from the previous June then place a tick in the box. In the
example shown below, the candidate is retaking 0500 First Language English but is also entering for 0580
Mathematics which is not a retake.

| Aszzigned Options

Syllabuz 1D |Option D) Title Retake -
0500 FIRST LAMGUAGE EMGLISH OPT A
0520 05808  MATHEMATICS [w/0UT CAWORE] OPT A O k

If you attempt to tick the ‘Retake’ box for a candidate where previous entry details are not held within Cameo
then you will see the following box appear on the screen.

Previouz Centre Information

Thiz information is mandatary far retakes.
Previouz Centre I
Fresmous Candidate Mo

W OF X Cancel |

If you know the previous entry details for the candidate then you can key them into the box and press the ‘OK’
button. If you do not have these details, press the ‘Cancel’ button.

Please note that whenever candidates are entered for retake examinations, the previous entry details
for the candidates’ June sitting must be included with the entry, without this information the
candidate can not be entered as a retake.

Because Cameo allows you to set the retake indicator separately for each syllabus entry, you can export both
retake and non-retake entries in the same entry and amendment files. However, please ensure that the
retake indicator is set for all retake entries before the entry file is exported and sent to CIE. If the retake
indicator is not set when the entries are first received at CIE, they will be treated as standard late entries and
may attract late entry fees.

Exporting Entries

When you have made all your entries in CAMEO then you need to create an entry file that can be uploaded to
CIE via the CIE Direct website. We would recommend that you have no programs running except Windows
and CAMEO when exporting files. To do this, select the File Exports node on the Tree.
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Click on the arrow to the right of the drop down menu in the selection window to bring up the list of export
types and then select ‘Entries’. You need to select entries from the list even though it will appear in the
window when you open the screen.

B

Erties & K&

A preview of your entry file will appear in the ‘Data Window’'.

E1ZZ292%0203038CAMEQZZ2001C1
E3Z2Z292020303001
ELzZz999 ool CExample Candidate One

ELZZ5999 ooz CExample Candidate Two
E7Z2Z2920000004130103
E3zZZ33300000050000001

Click the Export to Disk button to create the file.

You will be given the option of saving the file to CAMEQO’s EDIlout directory, to a floppy disk or to another
location that you can specify. CAMEO will confirm that the entries have been successfully exported.

e Further User Guides
There are more user guides detailing CAMEO'’s functions available for download from the CIE Direct website
under the heading ‘Support Materials’.

8. Preparation of Electronic Entry Files using the Excel based ‘CIE Final Entry Form’

The Centre should submit all entries for a session at once, even if the centre has candidates entering for different
gualifications, i.e. candidates entering for IGCSE, GCE O Level and GCE AS & A Level.

Only entries for the Cambridge International Primary Programme and Checkpoint must be submitted on different
entry forms.

When you open the CIE Entry Form, you will get a message warning that it contains macros. In order for the form
to work, please click ‘Enable Macros’. Please note that macros have been created within the CIE Entry Form to
allow CIE to process the data more efficiently and accurately; any changes made by the Centre to the format of
this entry form will delay the processing of the Centre’s entries which could also result in the processing of
incorrect entries.
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Please complete the CIE Entry Form according to the following instructions — these are numbered 1-11 to
correspond with column numbers or box numbers on the CIE Entry Form.

1 EXAMINATION OF

Please select the examination session from the drop down menu, e.g. ‘November IGCSE/O/AS/A-Level’
for the November examination session. The ‘Oct HIGCSE’ session should only be chosen for the
submission of entries for HIGCSE.

2 CENTRE NUMBER

Insert your Centre Number.

3 CENTRE NAME

Insert the name of your Centre in CAPITAL LETTERS.

4 YEAR

Please select the year from the drop down menu, e.g. Choose ‘2010’ for the 2010 examination session.

5 CANDIDATE NUMBER

Enter for each candidate the number which you have allocated (see Candidate Numbering below).

6 CANDIDATE NAME

Enter in CAPITAL LETTERS each candidate’s name.

The maximum number of characters including any spaces is 60. The name of the candidate will appear
on entries and results documentation as it is entered here. The centre may wish to enter the name of the
candidate as NAME SURNAME or SURNAME: NAME. When using a colon to separate the surname
from the name, once the entry is processed, CIE will reverse the order of the names when printing entries
and results documentation; e.g. SMITH: JOHN will be printed as JOHN SMITH

7 SEX M/F

Select M for a male candidate or F for a female candidate from the drop down menu.

8 DATE OF BIRTH

Enter the date of birth of each candidate numerically, e.g. for 5 August 1996, enter:

lo[5]0[8[9]6]

9 CANDIDATE STATUS
For a school candidate: leave blank
For a private candidate: Select P from the drop down menu.

10 PREVIOUS ENTRY

Please complete both the previous Centre Number and previous Candidate Number information for all
candidates who have previously taken CIE examinations. This is essential information required for
candidates entering for a carry forward component, Staged Assessment at GCE AS & A Level or retaking
a syllabus. Failure to submit this information may result in the candidate(s) not receiving a result.
PREVIOUS CENTRE NUMBER: Enter the Centre Number used in the previous examination.

PREVIOUS CANDIDATE NUMBER: Enter the candidate number used in the previous examination.

11



11 SYLLABUS DETAILS

A List of Syllabuses, in alphabetical order, is set out in this booklet. Ensure that each candidate is
entered for the correct syllabus/option as follows:

Syllabus Code: Enter the 4-figure syllabus code

Option Code: Enter the letter option code (where applicable). Candidates making entry for
more than 12 syllabuses may be continued on the following line, in which case
columns 5-10 on the left hand side of the form should be left blank (i.e. there is
no need to repeat the candidate details).

Retake?: Please select Y from the drop down option if the entry is being made for the
November examination session for a syllabus that the candidate attempted in the
previous June session of the same year.

Examples of entries for various syllabuses are given below:

Example 1: IGCSE English as a Second Language
| 0510 [E | X | components 21,41 and5

Example 2: O-Level Combined Science

| 5129 | | | Allcomponents are compulsory

IMPORTANT: If a candidate is being entered for more than one syllabus, then please make sure that the
columns provided for the syllabus code and option code are used in consecutive order regardless of the
qualification being entered.

An example of a CIE Final Entry Form which is filled in correctly is given in page 15 of this booklet.

9. Uploading your entry file to CIE Direct

Once your entry file has been created then you can upload it to CIE via the CIE Direct website. Log in to CIE
Direct in the usual way and select ‘Examination Processing’, ‘File Exchange’ and ‘Upload’. You can then select
the entry file that you created, either in Cameo or using the CIE Entry Form, and upload it directly to CIE.

Please note that if you currently submit your entries to another body, such as a local ministry of education, rather
than directly to CIE then you should continue to follow this arrangement.

10. Candidate Numbering

Centres must allocate a candidate number to each candidate. For each candidate a unique number within the
range 1 to 9999 must be used. Candidate numbers need not be consecutive but must be listed in ascending
numerical order. All subsequent lists of candidates provided by CIE will be in candidate number order.

11. Previous Entry Details

Previous entry details must be supplied for all candidates who are entering for a carry forward component, Staged

Assessment at GCE AS & A Level, retaking a syllabus or aggregating for either the ICE Group Award or AICE
Diploma.

12



12. Retake Entries
Retake syllabuses may only be submitted in the November examination session.

CIE will only consider a syllabus as a retake entry if the candidate sat the same syllabus, regardless of the option
code, in the previous June examination session of the same year. In these cases, previous entry details must be
provided for each candidate entering for a retake syllabus, and a retake indicator must be included for each
syllabus that the candidate is retaking. This information must be included when the relevant entries are first
submitted to CIE, and cannot be added later. Without this information, the entry will not be categorised as a
retake entry and late entry fees will be applied accordingly.

If you are using Cameo, you will need to use the ‘Entries by Candidate’ screen to add the retake indicator for
each relevant syllabus entry — this facility is not available on the ‘Entries by Syllabus’ screen. Detailed
instructions on how to add the retake indicator for your entries can be found on page 7 of this booklet. Please
note that the Cameo program will not allow candidates to be entered as a retake until previous entry details have
been provided.

If you are using the CIE Final Entry Form, you must enter a ‘Y’ in the ‘Retake?’ column to the right of each retake
syllabus entry. Please note that this column will only be available if you have selected ‘November
IGCSE/O/AS/A-Level' as the examination session at the top of the entry form. (Retake entries cannot be
submitted in any other examination session.)

13. Carrying Forward of Marks for IGCSE and GCE O Level

Some IGCSE and GCE O Level syllabuses permit candidates to carry forward school-based assessment,
practical and speaking/oral marks once within a thirteen month period, i.e., from November 2009 to November
2010 or from June 2010 to November 2010. The component information column indicates which code should be
used for the carrying forward of marks. Examples of two such entries are given below:

Example 1 - FIRST LANGUAGE SPANISH

for a candidate entering for components 2, 5 and 84 carrying forward
0502 | Z | O| the Coursework Portfolio mark received for component 4 in a previous session

Example 2 - ENGLISH AS A SECOND LANGUAGE

for a candidate entering for components 11, 31 and 85 carrying forward
0510 | C| X | the Oral Communication mark received for component 5 in a previous session

14. Entry Amendments

Entry amendments are any changes made to the entries of a Centre after the final entry file is submitted for first
time to CIE. These entry amendments can be changes to the option codes of existing entries, addition of syllabus
entries to existing candidates, addition of new candidates, withdrawal of candidate/syllabuses or changes to the
personal details of the candidates.

If you are using Cameo, when you have made all your amendments in CAMEO then you need to create an
amendment file that can be submitted CIE via the CIE Direct website. Once your amendment file has been
created then you can upload it to CIE via the CIE Direct website.

If you are using the CIE Entry Form, when making an entry amendment, you must update the original entry form
with the necessary amendments and submit the whole form again to CIE. If adding new candidates, allocate a
new number and add them at the end of the current list of candidates. Candidate numbers that have already
been allocated must not be changed. If you are using the entry form and wish to withdraw a candidate from the
session completely, you must use the ‘Withdraw Candidate’ facility on the entry form — do not delete the
candidate from the form entirely.

13



15. Entry Exclusions
Candidates may not be entered for in any one examination:

Subijects with identical titles, at the same qualification level.

More than one of the alternatives in any subject, except where specified in the Syllabuses.
Any combination of subjects or papers forbidden by the subject Syllabuses.

Subijects with identical titles from IGCSE and GCE Ordinary Level.

16. Viewing Entries Online

After submitting entries to CIE, you will be able to view your Centre’s entries on the CIE Direct website, by
accessing the ‘Exam Processing’ page, and selecting the appropriate exam session.

To access the website, you will need a username and password. These can be obtained by sending a fax to
Customer Services, including your Centre number and the name of the Examinations Officer, to ++44 1223
553558. You will then receive a fax from CIE with your username, password and the website address.

The website is only available to registered Centres and not to students.

The website will show the current entry information CIE holds for your Centre. If there are any amendments that
need to be made after viewing the website, you should make the necessary changes either in CAMEO or the CIE
Entry Form and submit the entry amendments at your earliest. It is important that all entry amendments are
submitted to CIE to ensure that the data held by the Centre matches that held by CIE.

17. Documents you will receive as a Result of Making Entries
Copies of all the documents below will be despatched in hard copy once your entries have been received and
processed. Centres should not assume that their entries have been received by CIE until the documentation

listed below has been received. Examples of each document can be found from pages 16-19 of this booklet.

e Statements of Entry
A Statement of Entry for each candidate.

e Candidate Entry Listing
A Candidate Entry Listing showing the entry details of each candidate entered for the examination.

e Centre Summary of Entries
A Centre Summary of Entries showing the total number of examination entries, by syllabus and component.

e Centre Entry Warning List
A Centre Entry Warning List.

It is responsibility of the Centre to check the above documents. If any errors, discrepancies or queries are found
then the Centre should contact CIE immediately.
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l UNIVERSITY of CAMBRIDGE
&% International Examinations

Statement of Entry
November 2010

All entry details, including the spelling of your name and date of birth must be checked for accuracy.

Candidate Name Date of Birth Centre / Cand. No.
EXAMPLE CANDIDATE ONE 22 MAY 1993 XX123/0001
Centre Name Previous Entry Details Gender
EXAMPLE CENTRE XX124/0045 F
Syllabus/Component Syllabus and Component Titles Exam Date Time
IGCSE
0510/AX English as a Second Language

05 Oral Communication

11 Reading and Writing (Core) 11 19 OCT AM

31 Listening (Core) 31 26 OCT AM
0520/BX French

03 Speaking

11 Listening 11 1 NOV PM

21 Reading and Directed Writing 21 3 NOV PM

41 Continuous Writing 41 5 NOV PM
0580/AX Mathematics (W/out Coursework)

11 Paper 11 (Core) 1 NOV AM

31 Paper 31 (Core) 4 NOV AM
0610/CX Biology

11 Multiple Choice 11 10 NOV PM

31 Extended Theory 31 3 NOV PM

61 Alternative to Practical 61 28 OCT PM
0625/CX Physics

11 Multiple Choice 11 12 NOV AM

31 Extended Theory 31 5 NOV AM

61 Alternative to Practical 61 9 NOV AM

By entering for these examinations you agree to be bound by CIE rules and regulations for the conduct of examinations.
Keep this Statement of Entry in a safe place until results are published.

Date of Issue: 16/08/2010 Page 1 (final page)
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