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LIBRARY

· How are resources arranged in the ESSARP library?
The ESSARP Library is arranged by subject, so you can find several books 
on the same shelf or nearby.
The material is classified according to the Dewey Decimal Classification (DDC) system.

Dewey's system is based on the division of all knowledge into 10 groups.

These 10 main groups are in turn subdivided again and again to create even more specific subject groups within each of main subject headings.
This system uses the numbers from 000 to 999 to represent knowledge.

· What is a call number and what is its use?

A call number is a group of numbers and/or letters put together to tell you where to find your book. It shows the exact position of the item within the library. All parts of a call number must be taken into account if you are to find the item on the shelf.
· What do the letters and numbers mean?

The call number contains:

a. The Dewey Decimal Classification (DDC) number. 

b. The first three letters in the author’s surname. 

c. An internal code number that identifies that specific copy.

d. A barcode. 

· Where will I find the call number?

The call number is generally located at the bottom of the book on the spine.






· How do I find the book I’m looking for?
1) Determine the subject.
· Is the book you are searching about Psychology, School administration, Linguistics…
2) Locate the shelves that contain the books on that subject.
· Check against the list of Subject Headings (000 to 999) 
3) Find the book on the shelf.
· Remember that among the books on a same subject, the titles are organized alphabetically by author. 
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